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Sales Assistant JAPAN (Remote / Part-Time) (m/f/d)

Position: Sales Assistant (m/f/d)
Location: Remote (preferably in Yokohama / Tokyo, but not required)
Work Model: Part-time / Mini-Job / Contract Work / Working Student

Start: Upon agreement

About Us:

OMB Sales Management is a service provider for sales, trade, and consulting in various
international B2B sectors. To support our Sales Office in Japan, we are looking for a
motivated, communicative, and well-organized employee (m/f/d) to work part-time and
remotely. This position offers a flexible working environment and the opportunity to work
in a dynamic, international team.

Your Tasks:

* Correspondence & Communication: Handling emails and phone inquiries in
Japanese and English (German is a plus)

» Customer Support: Processing commercial and/or technical inquiries
* Meetings & Organization: Planning and organizing Teams meetings
* Quotation Preparation: Drafting and managing offers

» Sales & Networking: Promoting our service offerings via phone (during business
hours) and on relevant platforms (LinkedIn, Trade Wheel, Rakuten, Line, or other
networks)



Your Profile:

» Language Skills: Japanese and English, good written and verbal communication
skills; German is a plus

* Experience: Initial experience in sales, customer support, or assistance is preferred,
but not required

» Technical Affinity: Basic understanding of technical products or services is an
advantage, but not mandatory

* Independence: Self-motivated and structured way of working from home

* Digital Skills: Confident in using MS Office, Teams, LinkedIn, and other online
platforms

What We Offer:

* Flexible Working Hours: Working hours adapted to personal availability, with partial
daytime availability expected

* Remote Work: Possibility to work from anywhere in Japan (preferably in Yokohama /
Tokyo)

* International Collaboration: Integration into a global team

» Career Opportunities: Initially limited contract, with potential for increased hours and
further development within the company

Application:

Please send your application (CV & short cover letter) via email to:

renate.eckardt@omb-management.com .

We look forward to your application!
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